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Attendance Procedures

Mount Mercy Academy’s attendance policies and procedures are located in the Student-Parent Handbook,
which will be posted to “QuickLinks” on the school website and to the “Resources” section of the family portal.

School doors open at 7:00 a.m. for student arrival. Students should arrive no later than 7:45 a.m.

Homeroom begins promptly at 7:50 a.m. Dismissal is at 2:45 p.m. Free breakfast is served in the dining hall
for all students arriving before 7:35 a.m.- students eating breakfast still need to report to Homeroom on time.
At dismissal time, the bus lane in front of school must remain clear until the buses leave at 2:55 p.m.
Parents/Guardians who drive their daughter are asked to wait until the buses have cleared before
pulling in front of school for pick up.

ATTENDANCE PROCEDURES:

1)

2)

3)

4)

5)

6)

7

ALL ABSENCES, EARLY DISMISSALS AND TARDINESS MUST BE REPORTED BY A

PARENT/GUARDIAN!

a) Parents/Guardians must call the Attendance Hotline by 8:30 a.m. to report all absences, early
dismissals, and tardiness (716) 825-8796 Ext.2. The attendance office will determine if the absence
from classes is excused or unexcused. See the handbook for a list of excused reasons for absences.

b) Do not call the Main Office to report attendance.

c) If the situation requires you to speak with someone regarding the absence, please call the Health
Office: (716) 825-8796, Ext.104 or your daughter’s school counselor.

d) A doctor’s note is required any time a student misses class time for any kind of medical appointment
between 7:50 a.m. — 2:45 p.m. If the doctor’s office does not automatically give you a school excuse,
please ask for one. Your daughter should bring it to the Health Office upon return to school or you can
fax it: (716) 825-0976.

Automatic Demerits will be issued for “unexcused” tardiness. See the student handbook for rules

and lists of “excused” and “unexcused” reasons.

If School District Transportation (yellow school bus) runs late due to health & safety procedures, inclement

weather, etc., students will be issued an “excused” pass to class. Absences/tardiness due to District

Transportation are not counted against the student.

A student may sign herself in when arriving late. For safety and security reasons, parents must sign out a

student who is leaving early.

Early dismissals must be pre-arranged by calling the Attendance Hotline by 8:30 a.m. with the details of

the dismissal (716) 825-8796, Ext. 2. Last-minute emergency dismissals should be kept to a minimum and

should be reported to the school nurse: (716) 825-8796, Ext. 104. When picking up your daughter early
from school, enter through Door #4, go up to the Health Office and sign out your daughter. Please
bring ID. When calling, please indicate if your daughter drove herself; if someone other than yourself is
picking up your daughter; or if special arrangements need to be made.

Students participating in any club/activity/sport must be on time and in class all day (7:50-2:45). The

exceptions are Bereavement, School Business, or a routine doctor’s appointment. A doctor’s excuse must

be submitted for any medical appointments where class time is missed.

If a student becomes ill during the school day, she is to report to the Health Office for assessment.

Students should not call a parent on her own to say she wants to be picked up. Only the nurse can

make such arrangements.

a) The school nurse will assess the illness/injury, as required by NYS and contact a parent/guardian if
necessary. A parent/guardian may contact the Health Office at healthoffice@mtmercy.org or (716)
825-8796 x104.

b) If a student goes home ill or spends more than 15 minutes in the health office, she becomes ineligible
to participate in extracurricular activities for that day, including sports.
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ACCEPTABLE USE POLICY

Students must:
1. Respect and protect the privacy of others.
a. Use only assigned accounts.
b. Not view, use, or copy passwords, data, or networks to which they are not
authorized.
c. Notdistribute private information about others or themselves.
2. Respect and protect the integrity, availability, and security of all electronic resources.
a. Observe all network security practices, as posted.
b. Report security risks or violations to a teacher or network administrator.
c. Notdestroy or damage any school device, data, networks, or other resources that do
not belong to them.
d. Conserve, protect, and share these resources with other students and Internet users.
e. Save all data and documents to her Google Drive.
3. Respect and protect the intellectual property of others.
a. Notinfringe copyrights (no making illegal copies of music, games, or movies).
b. Not plagiarize.
4. Respect and practice the principles of community.
a. Communicate only in ways that are kind and respectful.
b. Report threatening or discomforting materials to a teacher or member of the staff.
c. Notintentionally access, transmit, copy, or create material that violates the school's
code of conduct (such as message that are obscene, sexually oriented, threatening,
rude, discriminatory, or meant to harass).
d. Notintentionally access, transmit, copy, or create material that is illegal (such as
obscenity, stolen materials, or illegal copies of copyrighted works).
e. Not use the resources to further other acts that are criminal or violate the school's
code of conduct.
f. Notsend spam, chain letters, or other mass unsolicited mailings.
Not buy, sell, advertise, or otherwise conduct business, unless approved as a school
project.
Students may, if in accord with the policy above:
5. Design and post web pages and other material from school resources.
6. Use direct communications such as online chat or instant messaging with a teacher's
permission.
7. Install or download software, if also in conformity with laws and licenses, and under the
supervision of a teacher.
8. Use the resources for any educational purpose.
Students must:
9. Read and discuss these policy rules and regulations with parent/guardian.
10. Sign and date the AUP policy form which indicates acknowledgement and understanding of
student obligations.
11. Obtain parent/guardian dated signature on the AUP policy form.

Parent(s) Guardian(s) must:
1. Read and discuss these policy rules and regulations with their daughter.
2. Sign and date the AUP policy form which indicates their acknowledgement and
understanding of daughter's obligations.

Administration:
1. Will file the signed AUP policy form of each student and her parent/guardian.
2. Will, through school and network administrators and their authorized employees, monitor



ACCEPTABLE USE POLICY

the use of information technology resources to help ensure that uses are secure and in
conformity with this policy.

3. Will reserve the right to examine, use, and disclose any data found on the school's
information networks in order to further the health, safety, discipline, or security of any
student or other person, or to protect property.

4. May use this information (in #4 above) in disciplinary actions and will furnish evidence of
crime to law enforcement.

5. Will investigate violations of these rules and determine disciplinary action, including the
loss of a student's privileges to use the school's information technology resources.

Student’s Last Name (Please Print):

Student’s First Name(Please Print):

Grade Level:

Date:

Student’s Signature:

Parent’s Signature:

Please return to The Mount Mercy Academy Main Office Friday, September 11th, 2026.

Disclaimer:

Mount Mercy Academy makes no warranties of any kind for computer services. Mount Mercy
Academy will not be responsible for the interruption or the loss of data. All work should be saved
to the student’s Google Drive. Use of information obtained on the internet is at your own risk.

Disclaimer of Responsibility:

Mount Mercy Academy offers internet access to support teaching and learning. Transmission of any
material in violation of any U.S. or state regulation is prohibited. This includes, but is not limited to
copyrighted material, threatening or obscene material, or material protected by trade secret. The
use of the internet as part of an educational program is a privilege, not a right, and inappropriate use
will result in a cancellation of those privileges. Use of any information obtained via this school’s
access to the internet is at the user’s own risk. Mount Mercy Academy exercises no control over the
content of the information residing on or passing through it. Some systems may contain
inappropriate or objectionable material for a minor, such as defamatory, inaccurate, abusive,
obscene, profane, sexually oriented, threatening, racially offensive, or illegal material. Parents of
minors having access to the internet should be aware of the existence of such material and the ability
of a student to access this material through the internet (either at home or school). As aresult, Mount
Mercy Academy disclaims any responsibility for inappropriate or objectionable materials that a
student may obtain through school use of the internet. Students who knowingly bring such material
into the school environment will be subject to the discipline policies of the school, and such activities
may result in termination of her access.
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As part of our mandatory fundraising requirements, each
family is responsible for selling 30 tickets. If a family does
not sell all 30 tickets, the remaining unsold tickets will be
charged to their FACTS account on October 26, 2026.

Families who choose not to participate will have the full
value of 30 tickets charged to their account.

TICKETS ARE ONLY $10 EACH!

Three drawings on October 16, 2026

Prizes = $5,000
$2,500, and $1,000

Contact events@mtmercy.org with any questions.



Contact List for Parents and Students: (716) 825-8796 + Ext

QUESTIONS ABOUT:

NAME

TITLE

EXTENSION/VOICEMAIL and EMAIL

To reach the Head of School

Margaret Staszak

Interim Head of School

Ext. 113: mstaszak@mtmercy.org

To reach the Counseling Department

Elayna Snyder: Grades 9-10
Erin Witek: Grades 11-12

Counseling Department

Ext. 211: esnyder@mtmercy.org

Ext. 212: ewitek@mtmercy.org

To reach the Athletic Director

Isabella Oakley

Athletic Director

Ext. 306: ioakley@mmercy.org

To reach the Health Office/School Nurse

School Nurse

School Nurse

Ext. 104: healthoffice@mtmercy.org

To reach the Main Office

Julianne Cusack

Main Office Coordinator

Ext. 109: jcusack@mtmercy.org

To reach the Attendance Hotline

Attendance Hotline

Attendance Hotline

Ext. 2

You have a question regarding the Portal

Joyce Fruth

Executive Asst. to the Head of
School

jfruth@mtmercy.org

You have a Chromebook question or need
technology help

Julianne Cusack

Main Office Coordinator

Ext. 109: jcusack@mtmercy.org

You have a question regarding student
life: academics or discipline

Lina Smith

Assistant Head of School

Ext. 414: Ismith@mtmercy.org

To reach the Financial Aid Office

Erin Ryan

Financial Aid Office

Ext. 303: eryan@mtmercy.org

To reach the Tuition Office

Julie DeCarolis

Director of Operations

Ext. 302: jdecarolis@mtmercy.org

To reach the Admissions Office

Anna Rybczynski

Admission Coordinator

Ext. 311: arybczynski@mtmercy.org

Questions about Mercy events, alumnae
or advancement

Erin Renowden

Advancement & Donor
Relations Manager

Ext. 324: erenowden@mtmercy.org
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Dear Parents and Guardians, 6/16/2026

In an effort to assist in the monumental mission of protecting children, Mount Mercy Academy is partnering
with you to present a safe environment lesson to your child. It is our cherished role as adults to fully protect
children. In addition, we must also teach children/youth about their safety rights and boundaries, so that they
have tools to protect themselves. What follows is information about the program itself and the resources
available to you. PLEASE NOTE: There are required action items on page 2 with content you may need
to return.

Empowering God’s Children Program Information:

A program for children, each lesson includes a grade-appropriate video component along with learning
activities. The material is designed to better equip your child to know their safety rights, recognize their
boundaries, and to empower them to protect themselves when safe adults are not immediately available—and
ultimately be safer from people who might want to harm them.

As we partner together in delivering this content to youth, there are two especially helpful resources to assist
in delivering the lessons. These resources are provided to our Lesson Leaders (which include you as parents,
along with the persons delivering the content per the organization). First, the Teaching Boundaries and Safety
Guide, which equips safe adults to facilitate an ongoing safety dialogue, and the Lesson Leader Orientation
and Certification Module, give you better insight about conducting the lessons. Please communicate directly
with your local or diocesan coordinator to gain access to each of these specific resources. Following the
lesson, we encourage you to continue reinforcing the message at home whenever possible.

I. TRAINING DATE INFORMATION: The children/youth will be taught the age-appropriate safe
environment lesson directly by the organization. The material will be delivered in person during school.

Date(s) of organization-led training: __ To be completed in school by 10/31/2026

As parents, you are the primary educators of your children/youth, and you have the ability to “opt” your
child/youth out of the formal in-program safety lesson. This means that the child will only receive safe-
environment lesson information from your own commitment to deliver them at home, and will not have any
additional learning opportunities from the location. Please complete and submit the following form only if you
DO NOT want your child to receive safe environment information delivered through Mount Mercy Academy
about ways to protect themselves and get help when needed. However, if you wish for your child/youth
attending the session listed above, no additional action is needed, and you may disregard the next page.
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TO OPT-OUT THE CHILD FROM THE SAFETY LESSON

Complete this portion ONLY if you DO NOT want your child/youth to participate in the
Empowering God’s Children Program

I, (name of parent or guardian) , have reviewed the safety lessons and
DO NOT give my permission for this location to present the Empowering God’s Children Safety Lesson to my
child (printed name of child) Grade
Parent Signature* Date
I, (name of parent/guardian) , certify that (select one below):
I have presented my child/youth (name) in grade , the
Empowering God’s Children Lesson: (title) on (date)
OR
I am choosing to “opt-out” my child/youth (name) in grade

so they will not receive any safe environment training for this year.

Parent Signature* Date

*If you are unable to print, sign and scan, typing in your full name above will be considered your signature.
RETURN COMPLETED FORM TO

(Name / Location).: Main Office — Attn: Joyce Fruth

Email: [fruth(@mtmercy.org

BY:  Friday, September 11th, 2026

Thank you for your partnership with us to protect children and youth.






