
 

Cell phones and personal electronic devices Policy 

To protect the integrity of our learning environment and support student well-being, 
Mount Mercy Academy is adopting the New York State phone free schools policy. 
This policy applies to all personal electronic devices, including but not limited to cell 
phones, smartwatches, earbuds, AirPods, laptops and internet-enabled 
accessories. 

This policy reflects our commitment to fostering a focused, human-centered 
environment where students can fully engage in their academics, relationships, and 
personal growth without digital distractions. 

Policy Guidelines 

●​ How it works: Students may not use personal devices for any reason from the 
start of the school day until dismissal (first bell to last bell).The phone must 
remain in their assigned room and  turned off at all times.​
 

Homeroom Procedure 

Upon entering homeroom each morning, students must turn in all personal electronic 
devices, including cell phones, smartwatches, earbuds, iPads, and any 
non-school-issued laptops, to their homeroom teacher. These devices will remain 
secured and inaccessible for the duration of the school day. 

Students who anticipate leaving school early due to a doctor's appointment or another 
approved absence must turn their devices into the Main Office upon arrival. Their 
devices will be returned when they are dismissed from school. 

Students who arrive after homeroom has begun must turn in their devices to the Main 
Office immediately upon arrival. 

At 2:40 p.m., students will return to their homerooms to receive their devices and remain 
there for announcements. Students may not access or use their devices until the final 
bell at 2:45 p.m. 

Failure to comply with these procedures will result in disciplinary action  



 
School-Wide Expectations: Personal use of phones, smartwatches, earbuds, AirPods 
and Ipads and non-school-issued laptops, is prohibited during school hours. Phones, 
ipads, and watches must be turned off. Notice that the only internet connected device 
that students can use during the day is the school issued chromebook.​
 

●​ Headphones/Earbuds: These devices are not to be used during instructional 
time unless explicitly authorized for educational purposes.​
 

●​ Exceptions: Devices may be permitted for documented medical 
accommodations and  translation needs.These exceptions will be clearly 
communicated.​
 

Parent Communication During the School Day 

We understand that communication between parents and students is important. In case 
of emergency or necessity during the school day: 

●​ Parents may call the Main Office at (716) 825-8796.​
 

●​ Our Office Manager (ext. 109) will assist in delivering messages to students.​
 

●​ In urgent cases, we will locate the student and facilitate a conference call 
between parents and students.​
 

 

Accountability and Consequences 

If a student is using any cell phones, smartwatches, earbuds, AirPods, non school 
issued laptops and Ipads, it will result in a confiscation for the rest of day and a tier 1 
disciplinary action will start at this point. 

●​ Tier 1: Demerit and Growth Oriented Justice 

If the student refuses to turn the device in the Assistant Head of School office will be 
considered as insubordination which will fall on the tier 2 in our Discipline policy. 



 
●​ Tier 2: In School Suspension starting at 1 day could lead to 2 or more 

in-school or external suspension, or expulsion, based on administrative 
decisions. 

 Please refer to our tier system for more information.  

Devices will be placed in the Assistant Head of School office  for the remainder of the 
day in all instances. ​
 

Mount Mercy Academy emphasizes growth-oriented discipline. Our approach 
prioritizes accountability, reflection, and learning over punishment. 
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